S
Building a Media List

A media list is a document with a list of reporters, editors, producers, bloggers and more. It’s used
to send pitches, press releases and press advisories.

This document includes general guidelines and best practices for building a media list.

Step 1: Decide which outlets are appropriate for your pitch.

As you build a media list, consider which type of outlets to include:

Television: Do your pitches typically have TV-friendly visuals?
Radio: Do your pitches typically have audio-friendly aspects?
National Newspapers: Does your organization have news of national significance?

Magazines: Are you prepared to pitch a story months in advance? Do you have a deeper
story to tell?

Ethnic Media: Does your organization have news that impacts a particular ethnic community?

Industry Specific: Does your organization work on issues focused on a specific issue, like
education, philanthropy, health, technology, etc.?

Blogs: Does the blogger’s platform and audience align with yours?

Step 2: Know the reporter, beat and outlet.

Learn who you are pitching to. Look at the reporter’s recent coverage, social media posts and
know how your news fits within their beat, interests, perspective and approach.

Know the outlet’s audience and why they would care about the issues your organization works on.

Step 3: Decide what contact information you’ll need.
Most media lists include the following:

Outlet name
First name
Last name
Title

Beat

Email

Phone number

Social media pages

Step 4: Find media contacts and add them to your list.

There are a number of fee-based databases used to find media contacts,such as Cision, Muck Rack and
Meltwater. However, if you don’t have access to these platforms, you can often find contact information through
a Google search, in their Twitter bio or on Linkedin.



https://www.cision.com/
https://muckrack.com/
https://explore.meltwater.com/media-intelligence-solutions?utm_source=google&utm_medium=ppc&utm_campaign=advertising-google-6497771244_78788294580&utm_term=g_kwd-5351417381_e_meltwater&utm_content=499567654032&locationid=9067609&device=c_c&matchtype=e&network=g&campaign=US_Search-Brand&_fct=1&campaignid=6497771244&adgroupid=78788294580&gclid=CjwKCAjwq5-WBhB7EiwAl-HEkngBaKawKx7dy8-vaexmoyH3KvAiEEp2ZhURwV3gypxXaWo7sUMZgxoCY6IQAvD_BwE



